
 

 

Handwriting – a guide for parents  
 

This guide provides clarity about all the aspects involved with developing good handwriting. 

Handwriting is a key component of securing writing expectations within all year groups of school.  

 

Writers at Maple Cross explore, analyse and use a variety of enriching and diverse experiences which allow them to 

experiment with their developing vocabulary. Talk is central to our writers allowing them to think differently, to be 

creative, to rehearse ideas and to make sense of new concepts. Writers at Maple Cross are aware of the need for 

accuracy and creativity in their writing. 

 

Handwriting Toolkit 

- These are the tools required to ensure fluent, legible and efficient cursive handwriting. 

 
- Communication in classrooms, around the school and in teacher modelling uses the school’s agreed 

script – see letter formation below. 

 

Posture 

 
 

Paper Position 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Pencil/Pen Grip 

A pencil/Pen grip should be relaxed and comfortable so that it can be maintained over time allowing for 

efficient, accurate and precise control of movements. A dynamic tripod grasp is usually the most efficient grip. 

 

 

 

 

 

 

 

 

 

 

 

 

Pressure 

Pencils/pens should brush the paper leaving a legible mark but without serious indentation. 

 

Speed 

Children should have an efficient, comfortable and fluent writing speed. By Year 2, children should be able to 

write one side of A4 within 30 – 40 minutes. By the end of Year 6, children should be comfortably writing two 

sides of A4 within 30 - 40 minutes.  

 

Size 

All letters should reach the central point between the lines with ascenders rising above and descenders coming 

below. A highlighter pen can be used to mark the half-way point in ruled books to support children who find this 

difficult to identify.  

 

Spacing 

Letters are evenly spaced, clearly legible and well joined, where appropriate. Larger spaces are left between 

words than between letters. Equal size spaces are used between each word. 

 

Sitting on the line 

Once secure with spacing, children are taught to sit their letters on a line. A highlighter pen/coloured pencil will 

be used to indicate the central point between the two lines. This should be where all lower case letters reach 

with ascenders rising above and descenders coming below. For the children, this is referred to as staying safe, 

splashing into the water (descenders) and reaching into the sun (ascenders). 

 

Letters lean in a similar direction 

Letters should aim to sit upright or with a slightly forward slant. The orientation of letters must be consistent. 

 

Letter joins 

- In EYFS and Year 1, children are only explicitly taught the joins in digraphs (two letters that make one 

sound, e.g. th) and trigraphs (three letters that make one sound, e.g. igh) as they are introduced 

through phonics. 

- Children may independently choose to join other letters. If they do this, adults will ensure the join is 

accurately formed. 

- Year 2 begin to explicitly teach joins in other letters: ‘up the hill joins’ and ‘washing line joins’ (see 

below). 

- KS2 are expected to join all letters where appropriate. 

- Bespoke and targeted support is offered to children in KS2 to support them in achieving handwriting 

outcomes when they are struggling.  

 



Letter Formation 

- Taught as phonics sounds are introduced. 

- Taught discretely in letter families. 

 

Left Handed Writers 

- Children who write with their left hand are provided for by sitting at the end of a table and with their 

paper in the right orientation. 

- Left handed writers often struggle because they cannot see the nib of their pencils/pen. They should be 

encouraged to sit to give themselves the best visibility. 

- It can be harder for them to use their finger for word spacing so a spacing tool may be useful. 

- It may be harder to slant letters forwards or upright. A slight backwards slant is fine for left handed 

writers. 

 

EYFS 

ELG 04 Moving and handling 

‘Children show good control and co-ordination in large and small movements. They move confidently in a 

range of ways, safely negotiating space. They handle equipment and tools effectively including pencils for 

writing’. 

- Fine and gross motor skills are developed through Busy Fingers, writing with a range of tools, writing on 

a range of materials, skipping, climbing, physical movement among other things. 

LOWER CASE LETTERS 

- When ready, children are taught and modelled to correctly form letters using a pre-cursive script in line 

with their phonics expectations. 

- Digraphs and trigraphs are taught with a cursive script when introduced. 

- Children are taught to use and apply the Handwriting Toolkit accurately including accurate pencil grip. 

- Inaccuracies are relentlessly re-modelled and re-practised in all areas of learning and in every writing 

opportunity. 

- RWInc phonics cards are introduced with a lead in and tail. The letter rhymes are adapted to reflect this 

beginning with ‘up to the…’. If necessary, the tail is taught as ‘off we go…’ 

- The high expectations in discrete handwriting sessions should be the same as the expectations for 

handwriting in all learning at all times. 

UPPER CASE or CAPITAL LETTERS 

- Capital letters for the children’s name, the teacher’s name, the school name and ‘I’ are explicitly taught. 

These should reach the top of the line and never join. 
 

KS1 

Year 1:  

 sit correctly at a table, holding a pencil comfortably and correctly  

 begin to form lower-case letters in the correct direction, starting and finishing in the right place  

 form capital letters  

 form digits 0-9  

 understand which letters belong to which handwriting ‘families’ (i.e. letters that are formed in similar 
ways) and to practise these.  

 

Year 2:  

 form lower-case letters of the correct size relative to one another  

 start using some of the diagonal and horizontal strokes needed to join letters and understand which 
letters, when adjacent to one another, are best left unjoined  

 write capital letters and digits of the correct size, orientation and relationship to one another and to 
lower case letters  

 use spacing between words that reflects the size of the letters 

 

LOWER CASE LETTERS 

- Children are taught and modelled to correctly form letters using a pre-cursive script in line with their 

phonics expectations. 



- Children are taught to correctly form letters in letter families in discrete handwriting sessions. 

- Digraphs and trigraphs are taught with a cursive script when introduced. 

- Children are taught to use and apply the Handwriting Toolkit accurately including accurate pencil grip. 

- Inaccuracies are relentlessly re-modelled and re-practised in all areas of learning. 

- RWInc phonics cards are introduced with a lead in and tail. The letter rhymes are adapted to reflect this. 

- In Year 2, children are explicitly taught the ‘washing line’ join: o, r, v, w e.g. o u, w h. This 

will already have been seen in some digraphs. 

- In Year 2, children are explicitly taught the ‘up the hill’ join: any letters with a diagonal lead in. e.g. 

c u, i l 

- The expectations in discrete handwriting sessions are the same as the expectations for handwriting in 

all learning at all times. 
 

UPPER CASE or CAPITAL LETTERS 

- In Year 1, capital letters for the days of the week and the months of the year are taught. 

- In Year 2, the remaining capital letters are taught, when appropriate: B, E, G, H, K, L, P, Q, R, 
U, V, X, Y, Z 

 

Letter Families 

These will be displayed in the classroom for children to see and adults to refer to. 

Letter formation is taught alongside phonics and in the order that phonemes/graphemes are taught. 

Additional, discrete handwriting sessions teach letter families in the following order: 

1. The up and down family 

l, i, u, t, y, j 
2. The over and back family 

c, a, d, g, q, o, s 
3. The up, down and over family 

r, n, m, h, b, k, p 
4. The zig-zag family 

e, f, z, x, v, w 
Discrete lessons will be planned based on the year group’s needs but may involve an adult showing how to 

correctly form a letter in isolation with time for the children to practise and perhaps putting this into a word or 

made up word using letters from the same letter family. 

 

KS2 
LKS2 (Yrs 3 & 4) 

 use the diagonal and horizontal strokes that are needed to join letters and understand which letters, 
when adjacent to one another, are best left unjoined  

 increase the legibility, consistency and quality of their handwriting [for example, by ensuring that the 
downstrokes of letters are parallel and equidistant; that lines of writing are spaced sufficiently so that 
the ascenders and descenders of letters do not touch. 

 
UKS2 (Yrs 5 & 6) 

 write legibly, fluently and with increasing speed by:  

 choosing which shape of a letter to use when given choices and deciding whether or not to join specific 
letters  

 choosing the writing implement that is best suited for a task.  

 

TEACHING 

- Following assessment, misconceptions and gaps in handwriting are taught in discrete handwriting 

sessions. 

- Spelling lessons are used to model letter formation in the key spelling words being practised. 

- Where appropriate to learning, handwriting is modelled in other sessions. 



- The expectations in discrete handwriting sessions are the same as the expectations for handwriting in 

all learning at all times. 

- Adults have rigorous and relentlessly high expectations for handwriting across all curriculum areas and 

in all writing opportunities asking children to correct and re-write where necessary. 

- High quality modelling from all adults in all writing. 

- Cursive script used in all presentations and displays. 

- In UKS2, children can make decisions about where and when to join e.g. not in a spelling test, not on 

labels…etc. 

 

WRITING IMPLEMENTS 

- EYFS, KS1 and LKS2 use pencils. 

- UKS2 use pens. 

 

Additional Interventions 

- For identified children who have handwriting as a significant barrier, short term interventions should take 

place led by the class teacher in class in teaching time. 

- Photographs of handwriting should be taken before intervention so progress can be monitored. 

- With daily intervention, it should take 2 weeks to learn efficient writing habits and letter formation. 

- Intervention should take place in as many sessions where writing is happening as possible. 

- During intervention, the cognitive load should be lessened to facilitate focus on letter formation and 

handwriting. E.g. the adult will provide the sentence and guide the child to form the letters correctly. 

- The adult will sit with the child/children and guide their handwriting praising effort but expecting 

accuracy and getting the children to try again when an error is made. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

Ha n d w r i t i n g 
 



 

 

 


